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1. O0mue No10KeHus

1.1. ensto nannoro IlonoskeHns SBISETCS 3AlUTA IEPCOHANBHBIX JAHHBIX PAOOTHHKOB
OT HECAHKIHOHAPOBAHHOTO J0CTYIIA, HEIIPABOMEPHOTO HX MCIOIL30BAHHSA HIIH YTPATHL

1.2. Hacrosmee ITonoxenuwe pazpaborano Ha ocHoBaHMu cTatelt Koncturynum PO,
Tpymosorc Kogexkca P®, Komexca 00 aIMHHHCTPATHBHBIX IpaBoOHapylueHuiax Po,
I'paxnanckoro Komexca PO, Vronosaoro Komekca P®, a Tarcke denepansroro 3akona «O0
uH(popManuy, HHQOpMaTH3aLUH U 3aIIUTE HHPOPMALUH»

1.3. ITepcoHanbHbIe JAHHBIE OTHOCATCSA K KaTeropuH KOH(HICHIUAIBHON HHOOPMALUH.
PexxuM KOH(PHIESHIHAIBHOCTH IIEPCOHATBHBIX TAHHBIX CHUMAETCS B CIydasX 00e3NMMYMBaHUs HITH
10 MCTEUEHHUH 75 JIET CPOKa XPaHEHHs, €CIIH HHOE HE ONPEIETIEHO 3aKOHOM.

1.4. Hactosimee ITonmokeHue yTBEpKAaeTCs. © BBOJUTCS B AEHCTBHE NPHKA30M JHPEKTOPA
Myses-3anoBeauuka "Poxuna B.M.Jlenuna" u sBnseTcs 00S3aTeIBbHBIM Ul MCIOJIHEHHS BCEMH
pabOTHHKAMH, MIMEIOIIUMHU JOCTYI K IIEPCOHATBHBIM JaHHBIM COTPY/IHHKOB.

2. [ToHsiTHE H COCTAB MEPCOHAIBHBIX IaHHbIX

2.1. TlepconanbHble JaHHbIe padOTHHKA — MH(pOpMaLKs, HeoOXoauMas paboToaaTeso B
CBA3H C TPYJOBBIMH OTHOLICHHUSAMHU M Kacaloluecst KOHKpeTHoro padothuka. ITon undopmanmei
0 pabOTHHKAX IIOHMMArOTCH CBeleHHs O (axrax, coObITHAX U OOCTOATENBLCTBAX JKHU3HH
pPabOTHHKA, MO3BOJISIONINE HACHTHPUIIHPOBATH €0 JIUIHOCTB.

2.2. B cocTaB nepcoHANbLHBIX JAUHBIX PA0OOTHHKA BXO/IAT:

- aHKETHBIE H OHorpadHIecKue JaHHbIe;

- oOpazopanue;

- CBEJICHHUS O TPYZIOBOM K OOIIEM CTaXE;

- CBEJICHHS O COCTABE CEMbH;

- ACTIOPTHBIE IaHHBIC;

- CBEJIEHHS O BOMHCKOM Yy4YeTe;

- CBEJICHHU 0 3apabOTHOM IUTaTe COTPYAHHUKA;

- CBEJICHHS O COI[MANIbHBIX JIBIOTAX;

- CIIEHANBHOCTb,

- 3aHIMaeMast IOJKHOCTD;

- HAJIMYKE CYAUMOCTE;

- aJipec MecTa XKUTEIbCTBA;

- [oMamHuii renedoH;



- MeCTO pabOThI WK YIeObI YWICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aHMOOTHOIIEHHH B CEMBE;

- coiep KaHue TPYAOBOIO JOT0BOPa;

- MOJVTHHHHKH U KOTIHH MPUKA30B 110 JUYHOMY COCTABY;

- TAYHBIC JIe/Ia U TPYJOBBIE KHUXKKH COTPYIHHKOB;

- OCHOBAHHUA K IIPHKa3aM I10 JTUYHOMY COCTaBY;

- JieNa, COMAepIKalie MaTepHasbl II0 MOBBIICHHIO KBAIM(HKALUMH M IEPENOJrOTOBKE
COTPYIHHUKOB, UX aTTECTALKH.

- KOITIUK OTYETOB, HAIIPaBJIsieMble B OpraHbl CTATUCTHKH.

2.3. JlauHble [OOKYMEHTHI ABIIAIOTCS KOH()UICHUWAIbHBIMHM, XOTs, YYHTBIBass HX
MacCOBOCTE U €IMHOE MeCTO 00paboTKH M XpaHEHHS - COOTBETCTBYIOIIMH Ipud OrpaHHYEHHU Ha
HUX HE CTABUTCA.

3. OopaboTka nepcoHANBHBIX JAHHBIX

3.1. Tlonm o00OpabGoOTKOH IEepCOHANbHBIX [AaHHBIX pPaOOTHHKA MOHUMAETCA IOIyYCHHE,
XpaHeHHe, KOMOWHHMpOBaHHE, Ieperadya WIM JHOOOE JAPYroe HCIONB30BaHHME IIE€PCOHAIbHBIX
IAHHBIX paOOTHHKA.

3.2. B nensax obecrieyeHus npaB ¥ cBOOOJ YeJoBeKa M IpaXkJaHuHa paboToxaTelb H €ro
npeJcTaBuTeM pu 00paboTKe MNEepCOHATLHBIX JAaHHBIX pabOTHHKA 00s3aHBl COOMIOAATH
cnenyroupe odnue TpedoBaHus:

3.2.1. OOpaboTka NEPCOHANBHBIX MJAHHBIX pabOOTHHUKA MOJKET OCYIIECTBIIATHCH
HCKJIIOUUTEIBHO B LEIx obecreueHus coOMIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX [IPABOBBIX
aKTOB, COAEHCTBHSA pabOTHUKAM B TPYAOYCTpOHCTBE, O0yYeHHH M INPOABHIKEHHH IO CIryxkOe,
obecriedeHuss JTHYHOW 0Oe30macHOCTH pPaOOTHHKOB, KOHTPONS KOJWYEeCTBAa M  KadyecTa
BBITTOJIHAEMO# paboThI ¥ 00ecrieYeHHsl COXPAHHOCTH UMYILECTBA.

3.2.2. ITlpu onpeneneHun obObeMa H colepikaHus o00pabaThIBa€MBIX I1E€PCOHAIBHBIX
JaHHBIX paboTHHKa paboTojarens JOJDKeH pykoBojcTBoBaThead KoHctuTynmeit Poccuiickoit
®eneparn, TpynoBeiM KogekcoMm B HHBEIMH (hefiepaTbHBIMH 3aKOHAMH.

3.2.3. llomyueHHe TEpCOHAIBHBIX MJAHHBIX MOXKET OCYIIECTBIATHCS Kak MyTeM
[PEACTABJICHUS KX CAMHUM PaOOTHUKOM, TaK U IIyTEM [OJIyYEHHS MX U3 HHBIX HCTOYHUKOB.

3.2.4. TlepcoHanpHble JaHHBIE CJEAyeT IHoJydaTrb Y camoro paboTrHuka. Eciou
NepCOHANbHBIC JaHHbIE pPa0OTHHUKA BO3MOJKHO IOJNYYHTH TOJIBKO Y TPETbEH CTOPOHBI, TO
pabOTHUK MOJDKEH OBITh YBEAOMIJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh IOJIYYEHO
MHCBMEeHHOe coryiacie. PaboTonarens HopkeH cOOOIMHUTEL pabOTHUKY O LENIX, [PeanoaraeMbIX
HCTOYHHKAX M croco0ax IMoJy4YeHHs NepCOHANBHBIX JaHHBIX, a TaK K€ O XapaKTepe MOMICKAILNX
NOJYYCHHUIO INEPCOHANIBHEIX JaHHBIX H IIOCJICACTBHAX OTKa3a pabOTHHKA AaTh IHUCBMEHHOE
COIJIACHE Ha UX IIOJIy4YEeHHE. '

3.2.5. Paboromarens He HMeET IpaBa [0Jay4arh U 00padaTbiBaTh NEPCOHANbHBIE JaHHBIE
pabOTHHKA O €ro MOTUTUYECKHX, PEIMIHO3HBIX M HMHBIX YOeXKIeHHSIX M YacTHOH >XKHM3HH. B
Clly4dasix, HEIOCPEACTBCHHO CBA3AHHBIX C BOIIPOCAMM TPYIOBBIX OTHOLICHHUH JAHHBIC O YacTHOM
KM3HHM paboTHHKA (MH(OpMAaLMs O JKU3HEACATENBHOCTH B c(pepe ceMeHWHBIX OBITOBBIX, JTHUHBIX
OTHOIIEHHH) MOTYT OBITE IOJIYYEHEI H 00paboTaHbl paboTo/aTesieM TOJBKO C €ro IMMChbMEHHOTO
COLJIACHsI.

3.2.6. PaboTtonarens He UMeET MpaBo NOJIydYaTh M 00paldaThIBaTh EPCOHANBHBIC JAHHBIC
pabOTHHKa O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHAX WJIH €ro IpoQCoro3HOM
NEeSITeTLHOCTH, 33 HCKITIOYSHHUEM.CITYIaeB, IPeIyCMOTPEHHBIX (pelepabHBIM 3aKOHOM.

3.3. K obpabotke, mepefaye M XpaHEHHIO NEPCOHATBLHBIX JAHHBIX paOOTHHKA MOTYT
AMETb JOCTYII COTPYIHUKH:

- Oyxranrepum; _

- COTPY/IHHKH CJy>KOBI yIpaBiIeHHs 1€PCOHATIOM;

- COTPYIHUKH KOMIIbIOTEPHBIX OT/EIIOB.

e
i



3.4. Hcnonp3oBaHHE IIEPCOHATBHBIX MAAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C
Te/IAMHE, OTIpe/IeTHBITUMHE UX IIOJyYEHHE,

3.4.1. IlepcoHanbHbIE NAHHBIE HE MOTYT OBITh HCIOJIB3OBAHBI B IEIAX TPAIHHEHHMS
MMYyLIECTBEHHOIO M MOpPAaJbHOIO Bpeja IpaiaHaM, 3aTPyIQHEHHA pealH3allid IpaB U CBOOOX
rpaxknan Poccuiickoit @eneparun. OrpanuueHue npap rpaxziad Poccuiickoit ®enepanuu Ha
OCHOBE HCIONb30BaHHMs HHPopManud 00 HX COLMAIbHOM MPOHMCXOXKICHHH, O PAaCOBOH,
HAIMOHAIBHOM, A3BIKOBOH, PEIMIHO3HON U MapTHHHON NPUHAUICIKHOCTH 3allPEIICHO H KapaeTcs
B COOTBETCTBHH C 3aKOHOJATEILCTBOM.

3.5. Ilepemaya mNepCOHAIBLHBIX JAHHBIX pabOTHHMKA BO3MOMKHA TOJIBKO C COIVIACHA
PabOTHHKA FJIH B CJIyHasX, PSIMO IPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM.

3.5.1. Ilpu mnepenaye MepCOHAIBHBIX MaHHBIX paboTHHMKa paboTojaTens JAOJKEH
cobmoaate cnenyomue TpedoBaHUs:

- He cooOware IepCOHANbHbIE JaHHBIE PAOOTHHKA TPEThEH CTOPOHE O€3 IHCHhMEHHOTO
cornacus pabOTHHKA, 33 WCKIIOYEHHEM CIydaeB, KOIJla 3TO HeoOXOOMMO B  HEJIX
[pEAYIPEXICHAS YTPO3bl XKU3HU H 310POBBIO PabOTHHKA, & TAKIKE B CIIydasX, yCTaHOBICHHbBIX
(peprepasbHBIM 3aKOHOM;

- OpeayHpeauTh JIKII, TOJYYaroliX NepcoHaIbHbIE TaHHble paDOTHHKA, O TOM, 4TO OTH
JIaHHbIE MOTYT OBITh HCIOJIB30BAHE] JIAIIb B LEJSIX, U1 KOTOPBIX OHH COOOIIEHE], ¥ TPeOOBaTh OT
3THUX JIMI[ TIOATBEPXKACHHA TOrO, 9YTO OTO MpasBwio cobmojeHo. Jluma, momyvaromue
IepcoHaNbHBIE  JaHHBle — paboTHHKA,  00sM3aHbl  coOmozare  peXUM  CEKPETHOCTH
(xonduaeHnHaIbHOCTH). JaHHOE IOJIOKEHHE HE PaclpocTpaHseTcs Ha OOMEH NEPCOHATBHBIMU
JAaHHBIMHA PpabOTHHKOB B IOPS/IKE, YCTAHOBJICHHOM (peiepallbHbIME 3aKOHAMH,

- paspemrath JOCTYH K IEPCOHAIBHBIM JAHHBIM pPabOTHMKOB TOJIBKO CIELHHAILHO
YIIOJIHOMOYEHHBIM JIAIIAM, ONpe/eNIeHHbIM NPHKA30M II0 OpPraHu3alldM, [PH TOM YyKasaHHbIE
JHIA JODKHBI MMETH IPaBO IOJYYaTh TOJBKO T MEPCOHAIBHBIE JaHHBIE pabOTHHKA, KOTOPbIE
HE0OXOMMEI [UIS BBIMOJHEHHS KOHKPETHBIX (DYyHKIHIH;

- He 3alpalliBaTh HHPOPMAIHIO O COCTOSHHH 3/10pOBbs paOOTHHKA, 3a HCKIIIOUYCHUEM TEX
CBEJIEHHH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BEINOJTHEHHA PaOOTHHKOM TPYIOBOMH
(YHKIHH;

- IepeaBarh NepcoHaIbHBIC JaHHble paO0THUKA MIPECTaBUTEISIM PAOOTHHKOB B IIOPSJIKE,
ycTanoBiaeHHOM TpymoBeim Kojmexkcom, W orpaHudYmBaTh 3Ty HHGOPMALHIO TOJIBKO TEMH
NEPCOHAIBHBIMA JAaHHBIMK Pa0OTHHKA, KOTOPbIE HEOOXOAWMBI ULl BBINOJHEHHs YKa3aHHBIMH
NPENCTaBUTEIISIMHA HX (QYHKIUH.

3.5.2. Ilepemaya nepCcOHANBHBIX JAHHBIX OT JepiKarelsd HIH €ro IpeJCcTaBHTENICH
BHEIIHEMY MOTPEOHTEII0 MOXKET JIONYCKAThCsd B MHHHMAIBHBIX O00BEMax M TOJBKO B LEIAX
BBITIOJIHEHHS 33124, COOTBETCTBYIOIIMX 00BEKTUBHOM NMpUYHHE cOOpa 3TUX JaHHBIX.

3.5.3. Ilpu mnepenadye MepcOHANBHBIX [NaHHBIX paOOTHHKA 3a IPEAEIbl OpraHu3aluu
paboTodareb He OOJDKeH co00IIaTh 3TH JAaHHBIE TPETheH CTOpoHE 0e3 NMHCBMEHHOIO COrjacus
paboTHHKa, 3a HCKIIIOYEHHEM CIIy4aeB, KOT/Aa 3T0 HEOOXOAMMO B LIENAX NPEAYIPEHKICHHS YTPO3bI
JKU3HH U 3JI0pOBEI0 PaOOTHHKA HITH B CITy4asX, YCTAHOBJIEHHBIX (peJlepalbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHQHICHITHATHBHOCTH IIpH cbope, 00padoTke M XpaHEHHH [1€PCOHAIBHBIX
TaHHBIX COTPYOHHUKA paclpOCTPaHAIOTCA KaK Ha OyMakHble, TaKk H Ha DJIEKTPOHHBIC
(aBTOMAaTH3HPOBAaHHBIE) HOCUTEIH HH(POPMAIIHH.

3.7. He pmomyckaeTcs OTBedaThb HAa BONPOCHI, CBA3AHHBIE € Iepejadeil IepcoHaNLHON
HHPOPMAIHH 10 TeNedOoHy MU daxcy.

3.8. XpaneHue nepcoHaIbHBIX JaHHBIX JOJDKHO IPOMCXOJUTH B MOPAJIKE, HCKIIOYAFOIIEM
UX YTpaTy WIM UX HEeNIPaBOMEPHOE UCIIOIb30BaHHE.

3.9. [Ipu npuHsATHH peUIeHWH, 3aTparuBarOlMX WHTepechl paboTHHKaA, paboTomaTelb HE
MMeeT TpaBa OCHOBBIBATBCS HA  IEPCOHAIBHBIX , JAHHBIX  PabOTHHKA, OJYYECHHbBIX
HCKJIIOUUTEBHO B pe3ylbTare HX aBTOMATH3MPOBAHHOH 00pabOTKM WM 3JIEKTPOHHOTO
nojy4eHus. PaborogaTens y4UTHIBAET JIMYHBbIE KauecTBa pabOTHHKA, ero A0OpOCOBECTHBIM U
3¢ $EeKTUBHEIA TPYA.






